
 

  

 

 

Work Unit:   

 

Date Submitted:  / /  
  

  

Total Amount Requested 

Mileage Total ($):   

 

Per Diem Total ($):   

 

 

Grand Total ($):   

Approved by: Cheque No./EFT:   

  Date:   

 

 

 
#201, 4216 10 Street NE Calgary, AB T2E 6K3 

Wood’s Homes 
Fear Is Not Love 

Workers’ Resource Centre 
Calgary Alpha House Society 

Trinity Place Foundation 
True North 

 
 

 

CUPE Local 4731 – Travel Expense Form 
 

 
Mileage Calculation Per Diem Calculation 

 
Round-Trip Distance (km):   In-City Rate ($30 per day):  days × $30 =   

 

Mileage Rate ($0.70 per km):   Out-of-City Rate ($80 per day):  days × $80 =   

 

Total Mileage ($):   Out-of-Province ($100 per day):  days × $100 =   
 

 

 

 

 

 

Member Signature Payment Recommended By 

 


