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CUPE Local 4731 — Travel Expense Form
Member Information Travel Details
Name: Reason for Trip: (Conference, Rally, Education, etc.)
Work Unit:
Date Submitted: /]
Destination (City/Province):
Travel Dates (Start & End):
Mileage Calculation Per Diem Calculation
Round-Trip Distance (km): In-City Rate ($30 per day): days x $30 =
Mileage Rate (50.70 per km): Out-of-City Rate (S80 per day): days x S80 =
Total Mileage ($): Out-of-Province ($100 per day): days x $100 =
Total Amount Requested
Mileage Total (S):
Per Diem Total ($):
Grand Total (S):
Member Signature Payment Recommended By
Approved by: Cheque No./EFT:

Date:




